Sample ‘Thank You’ Email
TO:____________________________________________________________________________________________

CC:_____________________________________________________________________________________________

BCC:___________________________________________________________________________________________         

Subject Line: Thank you for our interview________________________________________________

Dear __________________ [insert Mr. or Ms. and the last name of the contact]:

Thank you for taking the time to visit meet with me to discuss my candidacy for the ________________ position [insert Position Name].  I enjoyed learning a bit more about ________________ [insert Company Name] and the role, and I appreciated the opportunity to meet other members of the team.  

I was particularly interested to learn that… _______________________ [insert anecdote you learned from the interview to personalize this note so it is not generic].  After learning more about the position, I am even more interested in this role.  I strongly believe the combination of my technical training and ___________________ [insert skill set] make me a great fit.  
Thank you in advance for your time and consideration.  I look forward to hearing from you regarding next steps in the hiring process.  
Sincerely,


First Name Last Name
Sample ‘Thank You’ Email 

TO:____________________________________________________________________________________________

CC:_____________________________________________________________________________________________

BCC:___________________________________________________________________________________________         

Subject Line: Thank you for attending the BFIT Career Fair____________________________
Dear __________________ [insert Mr. or Ms. and the last name of the contact]:

It was a pleasure meeting you at the BFIT Career Fair.  Thank you for taking the time to visit my campus and share information about ________________ [insert Company Name].  I enjoyed learning a bit more about ________________ [insert Company Name] and opportunities that exist for graduates of my program.  I was particularly interested to learn that… _______________________ [insert anecdote you learned from your conversation to personalize this thank you so it is not generic].
I am a current student in the ______________________[insert major] program at Benjamin Franklin Institute of Technology (BFIT).  I believe the combination of my technical training and ___________________ [insert skill set] could make me a good fit at ________________ [insert Company Name].  I plan to submit an application through the Careers page on your website, but thought I would also attach my resume so you could be reminded of who I am.  
I hope to be able to stay in communication as I explore opportunities post-graduation.   Please keep me in mind for any future openings for which you feel I might be a good fit.
Sincerely,


First Name Last Name
